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Code of Ethics 

 

As City of Irwindale Parks & Recreation Commissioners, our fundamental duty is to serve the public good.  We are 
committed to the principle of an efficient and professional local government.  We will be exemplary in obeying the letter 
and spirit of Local, State and Federal laws and City policies affecting the operation of the government and in our private 
life.  We will be independent and impartial in our judgment and actions.  

We will work for the common good of the City of Irwindale community and not for any private or personal interest.  We 
will endeavor to treat all people with respect and civility. We will commit to observe the highest standards of morality and 
integrity, and to faithfully discharge the duties of our office regardless of personal consideration.  We shall refrain from 
abusive conduct, personal charges or verbal attacks upon the character or motives of others.  

We will inform ourselves on public issues, listen attentively to public discussions before the body, and focus on the 
business at hand.  We will base our decisions on the merit and substance of that business.  We will be fair and equitable 
in all actions, claims or transactions.  We shall not use our official position to influence government decisions in which we 
have a financial interest or where we have a personal relationship that could present a conflict of interest, or create a 
perception of a conflict of interest. 

We shall not take advantage of services or opportunities for personal gain by virtue of our public office that are not 
available to the public in general.  We shall refrain from accepting gifts, favors or promises of future benefit that might 
compromise our independence of judgment or action or give the appearance of being compromised.   

We will behave in a manner that does not bring discredit or embarrassment to the City of Irwindale.  We will be honest in 
thought and deed in both our personal and official lives. 

Ultimate responsibility for complying with this Code of Ethics rests with the individual elected official.  In addition to any 
other penalty as provided by law, violation of this Code of Ethics may be used as a basis for disciplinary action or censure 
of a Commissioner. 

These things we hereby pledge to do in the interest and purposes for which our government has been established. 

 

Irwindale Parks & Recreation Commission 
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CALL TO ORDER 
PLEDGE OF ALLEGIANCE 
INVOCATION 
ROLL CALL: Commissioners:  Michelle Duran, Teresa Ortiz, Carmen Roman, 

Vice Chair Belen Zepeda, Chair Paula Fraijo 
 
AB 2449 DISCLOSURES 
Remote participation by a member of the legislative body for just cause or emergency circumstances. 
 
CONSENT CALENDAR 
The Consent Calendar contains matters of routine business and is to be approved with one motion unless a member of 
the Commission requests separate action on a specific item.  At this time, members of the audience may ask to be heard 
regarding an item on the Consent Calendar. 
 

1. Minutes 
 Recommendation: Approve the following minutes: 

 
A. Regular meeting held July 5, 2023. 

 
SPONTANEOUS COMMUNICATIONS 
This is the time set aside for members of the audience to speak on items not on this agenda.  State law prohibits any 
Commission discussion or action on such communications unless 1) the Commission by majority vote finds that a 
catastrophe or emergency exists; or 2) the Commission by at least four votes finds that the matter (and need for action 
thereon) arose within the last five days.  Since the Commission cannot (except as stated) participate, it is requested that 
all such communications be made in writing so as to be included on the next agenda for full discussion and action.  If a 
member of the audience feels he or she must proceed tonight, then each speaker will be limited to 3 minutes unless such 
time limits are extended. 
 
In the hybrid format, both in-person and hybrid audience members will participate in the following order: 
 
Tier 1:  In-person attendees 

Tier 2:  Teleconference attendees 

Tier 3:  In-person attendees who have not previously provided comments on the matter(s) being discussed by 
the legislative body. 

Tier 4:  Teleconference attendees who have not previously provided comments on the matter(s) being discussed. 
 
NEW BUSINESS 
 

2. Chief of Police Update on Park Patrol / Holidays in the Parks (Verbal Report requested by 
Commissioner Roman) 
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3. Public Meeting Policies and Procedures 
 

Recommendation: Receive and file Resolution No. 2023-17-3395 entitled: “A RESOLUTION OF THE 
CITY COUNCIL OF THE CITY OF IRWINDALE APPROVING AND ADOPTING CITY OF IRWINDALE 
COUNCIL PROCEDURES.” 

 
4. Review Chapter 9.16 – Conduct in Public Parks 

 
Recommendation: Review and discuss Chapter 9.16 – Conduct in Public Parks as it relates to 
prohibited activities and the sue of the Alfred F. Herrera Memorial Field. 
 

RECREATION MANAGER UPDATE 
 
AQUATICS SUPERVISOR UPDATE 
 
PUBLIC WORKS SUPERVISOR UPDATE 
 
PUBLIC SERVICES DIRECTOR UPDATE 
 
COMMISSIONER COMMENTS AND FUTURE DISCUSSION REQUESTS 
 

5. Pride Event – Requested by Commissioner Ortiz 
 
6. Use of Event Photos on Flyers – Requested by Chair Fraijo 

 
ADJOURN 
 

AFFIDAVIT OF POSTING 
 

 I, Armando Hegdahl, CMC, Management Analyst, certify that I caused the notice and agenda for the regular meeting of the 
Irwindale Parks & Recreation Commission to be held on August 2, 2023, to be posted at the City Hall, Library, and Post Office on July 
27, 2023. 
 

Armando Hegdahl 
Armando Hegdahl, CMC 
Management Analyst 



IRWINDALE CITY COUNCIL CHAMBERS JULY 5, 2023 
5050 N. IRWINDALE AVENUE WEDNESDAY 
IRWINDALE, CALIFORNIA 91706 6:00 P.M. 
 
The Irwindale PARKS & RECREATION COMMISSION met in regular session at the above time 
and place. 
 
ROLL CALL: Present: Commissioners Michelle Duran, Carmen Roman; 

Vice Chair Belen Zepeda; Chair Paula Fraijo 
 
 Absent: Commissioner Teresa Ortiz 
 
 Also present: Elizabeth Rodriguez, Public Services Director; Priscilla 

Zepeda, Recreation Manager; Pedro Rodriguez, Public Works 
Services Supervisor; Daniel Grijalva, Aquatics Supervisor; and 
Armando Hegdahl, Management Analyst 

 
AB 2449 DISCLOSURES None. 
 
CONSENT CALENDAR  
 
MOTION A motion was made by Chair Fraijo, seconded by Commissioner 

Roman, to approve the Consent Calendar. The motion was 
unanimously approved; Commissioner Ortiz absent. 

 
ITEM NO. 1 MINUTES 
MINUTES 

The following minutes were approved as presented: 
 
1) Regular meeting held June 2, 2023. 

 
END OF CONSENT CALENDAR 
 
SPONTANEOUS 
COMMUNICATIONS  
 
IRIS RODRIGUEZ Iris Rodriguez expressed her high opinion about the Red, White, and 

You BBQ, but complained about illegal fireworks usage near her 
home on the 4th of July. She also thanked staff at the Recreation and 
Aquatics Departments, noting that they are fantastic with seniors. 

 
SUZANNE GOMEZ Suzanne Gomez agreed with Iris Rodriguez and thanked staff for 

setting up fun events at the Red, White, and You BBQ, and stated 
that she saw more residents at this event than would usually attend 
the former 4th of July celebration events. She suggested that a 
survey be sent to residents to determine how they would like to 
celebrate the 4th of July and lamented that animals suffer from loud 
fireworks. 
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DENA ZEPEDA Dena Zepeda stated that she did not find much success as a vendor 

at the Red, White, and You BBQ. She also complained that raffle 
winners at the event were not residents. She stated that there were 
audio issues during the event and missed out on the announcements 
that were made. She also complained about the issues that 
interrupted the 4th of July Fireworks Show. 

 
NEW BUSINESS 
 
ITEM NO. 2 MAINTENANCE UPDATE FROM THE 2023 TOUR OF THE DAN  
MAINTENANCE DIAZ RECREATION CENTER, THE AQUATICS CENTER,  
UPDATE FROM THE IRWINDALE PARK, AND JARDIN DE ROCA PARK 
2023 TOUR OF THE 
DAN DIAZ 
RECREATION CENTER, 
THE AQUATICS 
CENTER, IRWINDALE 
PARK, AND JARDIN 
DE ROCA PARK 
 
SUPERVISOR Supervisor Rodriguez presented the staff report. 
RODRIGUEZ 
 
CHAIR FRAIJO Chair Fraijo stated that the commission appreciates that staff works 

so quickly to address the commission’s concerns. 
 
COMMISSIONER Commissioner Roman requested that vending machines be kept  
ROMAN stocked, and that water bottles and healthy snacks be included, to 

which Director Rodriguez advised that water bottles would not work in 
the vending machines, though visitors may fill their water bottles at the 
water stations for free. 

 
CHAIR FRAIJO Chair Fraijo suggested that individuals be offered the opportunity to 

purchase water bottles. 
 
COMMISSIONER Commissioner Duran suggested having giveaways and selling water  
DURAN bottles. She also asked clarifying questions regarding the staff report, 

which Director Rodriguez and Supervisor Rodriguez elaborated upon. 
 
CHAIR FRAIJO Responding to a question by Chair Fraijo, Director Rodriguez advised 

that certain items listed in the report, such as the pour-in-place flooring 
and the dressing room, would take more time to complete as other 
items are considered higher priority and would be completed first. 

 
COMMISSIONER Replying to a question by Commissioner Duran, Supervisor Rodriguez  
DURAN clarified how areas of the Recreation Center would be cleaned. 
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 Commissioner Duran also noted that paint is peeling at the east wall 

of the facility, to which Director Rodriguez indicated that stucco repair 
cannot be conducted until the renovation project is underway. 

 
DENA ZEPEDA Dena Zepeda requested that a shade structure be installed at the 

playground area, asked that a water park be built, and complained 
about holes in the ground, to which Chair Fraijo noted that the holes 
are being dug by ground squirrels, which staff has an abatement plan 
for. 

 
CHAIR FRAIJO In reply to a question by Chair Fraijo, Supervisor Rodriguez advised 

that staff immediately seals up the holes that are found. 
 

Chair Fraijo also suggested that signs be placed throughout the parks 
indicating that amenities at the park may be hot to the touch in the 
summer months. 

 
 Chair Fraijo also asked whether a shade structure could be built, to 

which Director Rodriguez indicated that staff would need to look into 
whether one could be built without disturbing the existing structure. 

 
ITEM NO. 3 PROGRAM / CLASS ATTENDANCE POLICY 
PROGRAM / CLASS 
ATTENDANCE 
POLICY 
 
MANAGER ZEPEDA Manager Zepeda presented the staff report. 
 
CHAIR FRAIJO Chair Fraijo asked whether the policy would be implemented amongst 

all city departments, to which Manager Zepeda advised that the goal 
is to have one policy for all departments, though the final determination 
lies with the City Council. 

 
COMMISSIONER Commissioner Roman requested that “personal reasons” be included  
ROMAN in the policy as excused absences for not attending a program or class 

that one signed up for. 
 
 Responding to a question by Commissioner Roman, Manager Zepeda 

advised that certain programs are team sports where the absence of 
one participant affects the entire team. In these situations, the 
program coaches felt that 90% attendance should be required. 

 
COMMISSIONER Commissioner Duran concurred with Commissioner Roman about  
DURAN permitting “personal reasons” as excused absences and agreed with 

the 90% attendance recommendation made by the program coaches. 
 
CHAIR FRAIJO Chair Fraijo suggested that attendance requirements be clearly 

explained on program flyers and that the matter be revisited in a year. 
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MANAGER ZEPEDA Manager Zepeda advised that programs such as KidZone and Tiny 

Tots include informational packets explaining the program rules and 
policies. She added that the forms could be drafted to include a section 
explaining attendance requirements, which parents would need to 
initial. 

 
CHAIR FRAIJO Chair Fraijo stated that she liked that an appeals process was included 

in the draft policy. 
 
MANAGER ZEPEDA Manager Zepeda asked for commission input regarding the number of 

times a participant’s absence due to “personal reason” would be 
excusable, to which Commissioner Roman suggested that it be 
allowed up to three times. 

 
DIRECTOR RODRIGUEZ Director Rodriguez noted that staff intended to include the Aquatics 

Division in the policy, to which Supervisor Grijalva added that he would 
like to specifically add swim lessons to the policy due to its high 
demand. 

 
CHAIR FRAIJO Chair Fraijo questioned the usefulness of doing so for such a short 

course, to which Director Rodriguez stated that it would be best to 
have a policy in place even if it is not used, and that the policy could 
be cited if a situation arises where a participant is dropped from a 
class. 

 
COMMISSIONER Commissioner Duran suggested that a sign be placed to notify visitors  
DURAN about the new policy. 
 
MANAGER ZEPEDA Manager Zepeda suggested placing a signature line on the receipt so 

that staff can have participants sign to indicate acknowledgment of the 
policy requirements. 

 
SUZANNE GOMEZ Suzanne Gomez expressed concern about the policy, noting that 

individuals could become ill for longer than three days, which would 
cause them to be dropped from classes. 

 
DENA ZEPEDA Dena Zepeda stated that some program participants have taken 

advantage of the current lack of an attendance policy and spoke in 
favor of adopting it. 

 
CHAIR FRAIJO Chair Fraijo agreed with statements made that individuals’ 

circumstances be considered and that they not be punished by a 
policy. She then requested that the policy be revised to include the 
suggestions made tonight and be returned for further consideration at 
a future meeting. 
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ITEM NO. 4 CITY COUNCIL ADOPTED PUBLIC SERVICES BUDGET FOR FY  
CITY COUNCIL 23-24 
ADOPTED PUBLIC 
SERVICES BUDGET 
FOR FY 23-24 
 
DIRECTOR RODRIGUEZ Director Rodriguez presented the staff report. 
 
COMMISSIONER Commissioner Roman requested that the wading pool be replastered,  
ROMAN to which Director Rodriguez advised that this item has been approved 

for funding by the Irwindale Community Foundation, and that work 
began today. 

 
CHAIR FRAIJO Chair Fraijo recommended funding for decorating the Senior Center 

for the holidays as well as funding for a better sound system for 
concerts. 

 
IRIS RODRIGUEZ Iris Rodriguez suggested that a survey be sent to residents to gauge 

how they would like to celebrate the 4th of July holiday. 
 
DENA ZEPEDA Dena Zepeda stated that the Senior Citizen Association has funding 

that it would like to donate to the city, to which Director Rodriguez 
stated that representatives of the Association could contact staff to 
inquire. 

 
ITEM NO. 5 IRWINDALE PARK IMPROVEMENT PROJECT PHASES IV AND V  
IRWINDALE PARK – VERBAL REPORT 
IMPROVEMENT 
PROJECT PHASES IV 
AND V 
 
DIRECTOR RODRIGUEZ Director Rodriguez presented the report. She noted that the contracts 

for the project have been awarded, funding has been allocated, and 
the project should begin in September, and staff hopes that phases 4 
and 5 be completed together. Additional details would be presented at 
the August commission meeting. 

 
ITEM NO. 6 AQUATICS CENTER IMPROVEMENTS – VERBAL REPORT 
AQUATICS CENTER 
IMPROVEMENTS – 
VERBAL REPORT 
 
DIRECTOR RODRIGUEZ Director Rodriguez noted difficulties in locating a contractor that could 

complete the necessary improvements. In turn, staff contracted with 
TransTech, an engineering and architectural firm, to assist in hiring a 
contractor. The firm toured the Aquatics Center with staff and made 
several recommendations for proposed improvements and to address 
code violations and other deficiencies. The results were shared with 
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staff in January and, as a result, a Capital Improvement Project worth 
$1.2 million was drafted to include the resurfacing of the pool, the 
replacement of the pool deck, and bringing both pools up to ADA 
standards. Staff is also working on pool safety markers, diving boards, 
the replacement of the heater and tanks, improvements to the 
chemical room, and emergency stations. TransTech is drafting a 
Request for Proposals to hire a firm to produce plans and estimates 
for the work and send the project out to bid. The project’s conceptual 
plans will be presented to the commission once available. 

 
COMMISSIONER Responding to a question by Commissioner Roman, Director  
ROMAN Rodriguez advised that adding a ramp to a 1-foot wading pool could 

be reviewed by Building and Safety to determine if an appropriate 
alternative design could be identified.  

 
ITEM NO. 7 DAN DIAZ RECREATION CENTER IMPROVEMENTS – VERBAL  
DAN DIAZ REPORT 
RECREATION CENTER 
IMPROVEMENTS 
 
DIRECTOR RODRIGUEZ Director Rodriguez advised that staff has not completed work on this 

item yet. She noted that a previous City Engineer began working with 
an architectural firm on completing a seismic retrofit of the building, 
and staff plans to complete this project. However, staff is instead 
focusing on the Irwindale Park Improvement Project Phases 4 and 5 
as well as the new Library and the work at the Aquatics Center. She 
noted that work on this project would probably not commence for 
another year. 

 
ITEM NO. 8 NEW LIBRARY – VERBAL REPORT 
NEW LIBRARY 
 
DIRECTOR RODRIGUEZ Director Rodriguez stated that any questions regarding this project 

could be directed to City Librarian Balli. Once the project is reviewed 
by the Council, it would go to the Planning Commission for the Site 
Plan and Design Review. She displayed the Library’s conceptual 
design and discussed its layout. 

 
COMMISSIONER Commissioner Roman asked about tiny toilets, to which Director  
ROMAN Rodriguez advised that these would be included in the plans. 
 
CHAIR FRAIJO Chair Fraijo asked about the project timeline, to which Director 

Rodriguez advised that the project is currently in the design phase and 
noted that staff hopes to finalize the project by 2026 in order to use 
grant funding.  

 
 
COMMISSIONER Commissioner Roman asked whether the Library would be two- 
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ROMAN stories, to which Director Rodriguez confirmed that it would be single 

story. 
 
DENA ZEPEDA Dena Zepeda asked about parking availability, to which Director 

Rodriguez indicated that green space will be eliminated in order to 
create additional parking on both sides of the service road. 

 
RECREATION 
MANAGER UPDATE 
 
RECREATION  Recreation Manager Zepeda provided an update on the following 
MANAGER ZEPEDA programs and activities: 
 

1) The Ready, Set, Dance class has been added to the summer 
schedule due to popular demand. 

2) Children 18 and under are encouraged to participate in the 
Summer Lunch program. 

3) Although the Day Camp and Beach Trips are underway, today’s 
trip had to be cancelled due to bad air quality. 

4) The Annual Family Camp Out event will be held from July 28-30. 
5) Sunset Cinema continues next week with Transylvania 4. 
6) Next week’s RockAbilities Summer Bingo Bash has been moved 

to the Community Center. The RockAbilities Kick off the Summer 
BBQ was held on June 14. 

7) Both the Music in the Park and Movies in the Park programs are 
ongoing. Additional information can be found on the city website 
or on social media. 

8) The City Council voted to move MariachiFest to Thursdays at its 
June 28 meeting. Staff is working to finalize this year’s lineup. 

9) The 2023 Red, White, and You BBQ took place on July 1. 
10) She noted the difficulties experienced during the 4th of July 

Fireworks Spectacular, which delayed the show. 
11) July is “Parks Make Life Better” month statewide. 

 
COMMISSIONER  Commissioner Duran stated that she was unable to hear anything 
DURAN   during the Red, White, and You BBQ, and suggested that staff look  

into providing better audio equipment. She also suggested that 
items that are not Disney-related also be made available for sale. 

 
CHAIR FRAIJO Chair Fraijo suggested working harder on promoting the event in the 

future. She also suggested that a sound system with speakers at 
multiple places throughout the park be used, and for a proper stage 
to be set up for the bands. She noted that there were not many 
items for sale that people on limited incomes could afford at this 
year’s event. Another idea would be to stream patriotic music to a 
radio station so that residents can all hear the same music at the 
same time. 



PARKS & RECREATION COMMISSION MINUTES JULY 5, 2023 
REGULAR MEETING  PAGE 8 
 
MANAGER ZEPEDA Manager Zepeda advised that the speakers at the Aquatics Center 

work now so they may be used to broadcast audio throughout the 
park. 

 
VICE CHAIR ZEPEDA Vice Chair Zepeda suggested holding a parade. 
 
COMMISSIONER Commissioner Roman stated that she did not see many residents at  
ROMAN the Red, White, and You BBQ and agreed that the audio was 

difficult to hear at various parts of the park. She also stated that 
vendors did not sell many items at the event and complained of 
alcohol being consumed at the park on the 4th of July. 

 
IRIS RODRIGUEZ Iris Rodriguez expressed her worry that illegal firework use would 

damage her home. 
 
SUZANNE GOMEZ Suzanne Gomez commended staff for the Summer Lunch, 

AquaFitness, and RockAbilities programs. She also expressed her 
worry that individuals from the Santa Fe Dam visit Irwindale Park 
and drink beer there. 

 
AQUATICS 
SUPERVISOR UPDATE 
 
AQUATICS    Aquatics Supervisor Grijalva provided the following update: 
SUPERVISOR GRIJALVA 

1) The pool will be open on June 9 for Recreational and Night 
Swimming. 

2) Lots of great feedback was received for the June 16 Dive-In 
Cinema. The movie “Jaws” will be featured on July 14 during 
Recreational Swim. 

3) The Splash and Play program debuted on June 17. The next 
event will be held July 15. 

4) The first session of Aqua Standup was held June 17, and will 
continue through July 16. The second session, as well as the 
Parent and Me program, will run from July 22 through August 20. 

5) The Mt. Sac AquaFitness class will run from June 26 through 
August 10. 

6) The Irwindale Swim Team will participate in several swim meets 
this summer, including one in Duarte this Saturday. 

7) On July 20, the Irwindale Sharks will compete against the Covina 
Barracudas at Covina Park and will compete against multiple 
cities at the Covina Aquatics Center on August 5. 

8) The first session of Swim Lessons ended on June 30. The 
second session will begin on July 10. 

9) The Senior Center will host a Luau at the pool on July 21. 
10) Pre-registrations will be accepted on July 24 for the Family Luau 

taking place on August 12. A Community Luau will take place the 
following Saturday. 
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11) The Shark Shack and Rosie’s Treasure snack bar will have a 
soft reopening on July 17 and a full grand re-opening on July 18. 

 
COMMISSIONER  In reply to a question by Commissioner Duran, Supervisor Grijalva 
DURAN   advised that the Aquatics Division has received a generous amount  

of donations of items of all types, including towels, bathing suits, and 
swim diapers. 

 
CHAIR FRAIJO Chair Fraijo stated that the Senior Citizen Association wished to 

donate funding, to which Director Rodriguez stated that the 
organization’s representatives may reach out to city staff to discuss 
further. 

 
 Responding to a question by Chair Fraijo, Supervisor Grijalva 

advised that a lifeguard responded to a safety incident at the pool 
and subsequently filled out an incident report. The individual 
involved in the incident did not lose consciousness. 

 
PUBLIC WORKS 
SUPERVISOR UPDATE Supervisor Rodriguez presented the following update: 
 

1) Several damaged plants at the Memorial Garden were replaced. 
2) The park open space was aerated and seeded for Music in the 

Park. 
3) Certain lawn areas are being watered by hand to keep them green. 
4) A damaged valve at the east side of the park has been repaired. 
5) New RGB-type lighting around the fountain have been installed. 

These lights can be repaired in house and are much easier to 
repair without the need to pull the entire light pole out. 

6) All outlets in the plaza light poles have been repaired. 
7) Staff set up for the Red, White, and You BBQ and 4th of July 

Fireworks Spectacular events. 
8) Staff has fall protection training tomorrow. 

 
VICE CHAIR ZEPEDA Vice Chair Zepeda asked why a tree at the park had been cut down, 

to which Supervisor Rodriguez advised that a diseased tree had been 
replaced. Another tree was removed due to an issue with its roots. 
This tree will also be replaced. 

 
COMMISSIONER Commissioner Duran thanked staff for keeping the parks clean and  
DURAN for making sure the trash cans are emptied out regularly. 
 
 
PUBLIC SERVICES 
DIRECTOR UPDATE No update presented. 
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CHAIR FRAIJO Chair Fraijo thanked Director Rodriguez and Manager Zepeda for 

providing frequent updates regarding the delays during the 4th of July 
Fireworks Spectacular. 

 
COMMISSIONER ITEMS 
AND REQUESTS 
 
ITEM NO. 9 IRWINDALE PARK PATROL AND OBSERVANCE OF PARK RULES  
IRWINDALE PARK AND REGULATIONS – REQUESTED BY COMMISSIONER ROMAN 
PATROL AND 
OBSERVANCE OF 
PARK RULES AND 
REGULATIONS 
 
COMMISSIONER Commissioner Roman requested commission consensus to revisit  
ROMAN this item. 
 
COMMISSION Commission consensus was reached to add this item to a future  
CONSENSUS agenda for discussion. 
 
COMMISSIONER Commissioner Roman requested that the Kindness Krew prepare  
ROMAN informational flyers detailing their activities for distribution at the 

Recreation Center. She also requested that staff provide assistance 
to the Kindness Krew, to which Manager Zepeda advised that 
Supervisor Osterheim works closely with Audrey in the Kindness 
Krew. 

 
CHAIR FRAIJO Chair Fraijo suggested potentially having members of the Teen Club 

assist the Kindness Krew. Another option would be to send out a flyer 
soliciting volunteers to assist. She then requested that an item be 
added to the next agenda to consider utilizing actual photos from city 
events in city flyers as well as an update on the survey regarding the 
scheduling of events for the 4th of July and suggested potentially 
moving the Red, White, and You event to the baseball field with a 
stage at home plate. 

 
ADJOURNMENT There being no further business to conduct, the meeting was 

adjourned at 8:56 p.m. 
 
 

_________________________________  
 Armando Hegdahl, CMC 
 Management Analyst 
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Honorable Chair and Commission Members 

Elizabeth Rodriguez, Public Services Director 

Public Meeting Policies and Procedures 

Recommendation: 

Receive and file Resolution No. 2023-17-3395 entitled, "A RESOLUTION OF THE CITY 
COUNCIL OF THE CITY OF IRWINDALE APPROVING AND ADOPTING CITY OF 
IRWINDALE COUNCIL PROCEDURES." 

Administrative Action: 

Submitted/Approved by: 

Elizabeth Rodriguez, Public Services Director 
(626)430-2211 

Background and Analysis: 

On February 22, 2023, the City Council adopted Resolution No. 2023-17-3395 entitled, 
"A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF IRWINDALE 
APPROVING AND ADOPTING CITY OF IRWINDALE COUNCIL PROCEDURES." The 
intent of this resolution is to establish governing rules and procedures for City Council 
meetings, as well as meetings held by all City Committees, Boards, and Commissions, in 
order to ensure the orderly, expeditious, and efficient transaction of City business. 

The Public Meeting Policies and Procedures outline the way in which the public meetings 
should be conducted, including: 

1) Order of Business, including posting of the agenda, public comment on agenda 
items and agenda category descriptions; 

2) Presiding Officer; 
3) Rules, Decorum, and Order, including Points of Order and decorum of City 

Council, staff and members of the public; 
4) Motions, Particular Motions, Purpose and Criteria; 
5) Voting Procedures; and 
6) Enforcement, including censure procedures 
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The resolution is being brought forth to the Parks and Recreation Commission as receive 
and file but also to address any questions the Commission may have on the adopted 
guidelines and the new agenda format. 

Attachments: Resolution No. 2023-17-3395 - Exhibit "A" City of Irwindale City Council 
Procedure 
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RESOLUTION NO. 2023-17-3395 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF IRWINDALE 
APPROVING AND ADOPTING CITY OF IRWINDALE COUNCIL 

PROCEDURES 

WHEREAS, the City Council of the City of Irwindale desires to establish 
governing rules of procedure for its meetings, as well as the meetings of all City 
Committees, Boards, and Commissions; and 

WHEREAS, governing rules of procedures will ensure the orderly, 
expeditious and efficient transaction of City business; and 

WHEREAS, the governing rules are set forth in Exhibit A of the Resolution, 
are entitled, "City of Irwindale City Council Procedures". 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF 
IRWINDALE, CALIFORNIA, DOES HEREBY RESOLVE AS FOLLOWS: 

Section 1. The foregoing recitals are true and correct and are 
incorporated herein by this reference. 

Section 2. The City Council of the City of Irwindale hereby approves and 
adopts the governing rules as set forth in Exhibit "A," entitled "City of Irwindale City 
Council Procedures", which shall apply to all City Council meetings and the 
meetings of all City Committees, Boards, and Commissions. 

Section 3. Staff is directed to communicate the adoption of the "City of 
Irwindale City Council Procedures" to all City Committees, Boards, and 
Commissions, and the Irwindale Community Foundation. 

Section 4. Staff is directed lo post the "City of Irwindale City Council 
Procedures" on the City's website. 

Section 5. The Chief Deputy City Clerk shall certify to the adoption of this 
resolution, which, shall in tum, liave immediate effect. 

PASSED, APPROVED, and ADOPTED this 22nct day of February 2023. 

G:23--&~ 
H. Manuel Ortiz, Mayor 
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STATE OF CALIFORNIA } 
COUNTY OF LOS ANGELES } ss. 
CITY OF IRWINDALE } 

I, Laura M. Nieto, Chief Deputy City Clerk of the City of hwindale, do hereby certify 
that the foregoing Resolution No. 2023-17-3395 was adopted at an regular 
meeting of the Irwindale City Council held on the 22nd day of February 2023, by 
the following vote of the Council; 

AYES: Councilmembers: Breceda, Burrola, Garcia, Mayor Ortiz 

NOES: Councilmembers: Ambriz 

ABSTAIN: Councilmembers: None 

ABSENT: Councilmembers: None 
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CITY OF IRWINDALE 

CITY COUNCIL PROCEDURES 

Il=tWINDALE 

Adopted February 22, 2023 

Resolution No. 2022-65-3315 
Page 3 



Table of Contents 
I. Purpose and lntent ........................................................................................................... , .. 4 
II. Meetings .............................................................................................................................. 4 

2.1 REGULAR MEETINGS ...................................................................................... 4 
2.2 ADJOURNED MEETINGS ................................................................................. 4 
2.3 SPECIAL MEETINGS ......................................................................................... 4 
2.4 EMERGENCY MEETINGS ................................................................................. 4 
2.5 CLOSED SESSIONS. MATTERS OF DISCUSSION ......................................... 5 
2.$ CLOSED SESSIONS. REPORT OF ACTIONISTATEMENT OF REASONS ..... 5 
2.7 QUORUM ........................................................................................................... 5 

Ill.Order of Business ............................................................................................................... 5 
3.1 AGENDA. ........................................................................................................... 5 
3.2 CALL TO ORDER ............................................................................................... 7 
3.3 ROLL CALL ........................................................................................................ 7 
3.4 ABSENCE OF CITY CLERK ............................................................................. 7 
3.5 PREPARATIONIAPPROVAL OF MINUTES ...................................................... 8 
3.6 PUBLIC HEARINGS ........................................................................................... 8 
3.7 RESOLUTIONS .................................................................................................. 9 
3.8 ORDINANCES ................................................................................................... 9 
3.9 URGENCY ORDINANCES (EMERGENCY) .................................................... 10 
3.10 CONSIDERATION OF ITEMS NOT ON TI-IE CITY COUNCIL AGENDA. ... 10 
3.11 ADJOURNMENT ......................................................................................... 10 
3.12 WRITTEN COMMUNICATION .................................................................... 10 

IV. Presiding Officer ............................................................................................................... 10 
4.1 PRESIDING OFFICER ..................................................................................... 10 
4.2 PARTICIPATION OF PRESIDING OFFICER ................................................... 11 
4.3 QUESTION (MOTION) TO BE STATED ......................................................... , 11 
4.4 SIGNING OF DOCUMENT ............................................................................... 11 
4.5 MAINTENANCE OF ORDER. .......................................................................... 11 

V. Rules, Decorum and Order ............................................................................................... 11 
5.1 POINTS OF ORDER ........................................................................................ 11 
5.2 DECORUM AND ORDER- COUNCIL MEMBERS ......................................... 11 
5.3 DECORUM AND ORDER - EMPLOYEES ...................................................... 12 
5.4 DECORUM AND ORDER - PUBLIC ................................................................ 12 
5.5 MEETING DISRUPTIONS ................................................................................ 15 
5.6 PERSONAL INTEREST ................................................................................... 15 
5.7 LIMITATION OF DEBATE ........................................................................ , ....... 15 
5.8 DISSENT AND PROTEST ............................................................................... 15 
5.9 PROCEDURES AND RULES ........................................................................... 15 
5.10 SERGEANT AT ARMS ................................................................................ 15 
5.11 PARLIAMENTARIAN ................................................................................... 15 

VI. Motions ............................................................................................................................. 16 
6.1 GENERAL PROCEDURE OF ACTING ON AGENDA ITEMS .......................... 16 
6.2 PROCEDURE ............................................................................................. , .... 16 
6.3 PROCESSING OF MOTIONS .......................................................................... 16 
6.4 DIVISION OF MOTION .................................................................................... 17 
6.5 ORDER OF MOTIONS ..................................................................................... 17 

01oos.0001JS39101 .a 

Resolution No. 2023-17-3395 
Page4 



VII. PartlcularMottons, Purpose and Crlteria ......................................................................... 17 
7.1 MOTION TO ADJOURN. To terminate a meeting, ........................................... 17 
7.2 MOTION TO REFER TO COMMISSION, COMMITTEE, OR STAFF ............... 17 
7.3 MOTION TO AMEND (friendly amendmen~ . ................................................... 17 
7.4 SUBSTITUTE MOTION .................................................................................... 17 
7.5 POSTPONE INDEFINITELY ............................................................................ 16 
7.6 MAIN MOTION ................................................................................................. 18 
7.7 RECONSIDERATION ....................................................................................... 18 
7.6 WITHDRAWAL. ................................................................................................ 16 
7.9 ADDRESSING THE COUNCIL AFTER MOTION IS MADE ............................. 18 

VIII. Voting ............................................................................................................................. 18 
8.1 VOTING PROCEDURE ................................................................... , ................ 18 
8.2VOTING ............................................................................................................ 18 
8.3 FAILURE TO VOTE .......................................................................................... 18 
8.4 RECONSIDERATION ....................................................................................... 19 

IX. Enforcement ..................................................................................................................... 19 
9.1 PURPOSE ........................................................................................................ 19 
9.2 OATH OF OFFICE ........................................................................................... 19 
9,3 ACCEPTABLE CODE OF CONDUCT .............................................................. 19 
9.4 CODE OF ETHICS ........................................................................................... 20 
9.5 CENSURE OF LEGISLATIVE BODY MEMBERS ............................................ 21 
9.6 MOTION FOR CENSURE. CONSIDERATION AND PASSAGE ...................... 23 
9.7 REQUEST FOR DEFENSE OR INDEMNIFICATION ......................... , ............. 24 
9,8 GROUNDS FOR CENSURE ............................................................................ 24 
9.9 REMOVAL FROM OFFICE .............................................................................. 24 
9.10 APPOINTED MEMBERS OF CITY BOARDS, COMMISSIONS, AND 

COMMITTEES ................................................................................................. 24 

01005.00011839107 .6 

Resolution No. 2022-65 .. 3315 
Page 5 



I. PURPOSE AND INTENT 

It is the Intent of the City Council of the City of Irwindale ("Council") to establi'lll governing 
rules of procedure In order to ensure the orderly, expeditious, and efficient transaction of 
City business. Until such time as they are amended or new rules adopted by the City 
Counc1J1 these rules of procedure shall govern the order and conduct of busfness of the 
City Council and all other legislative or governing bodies of the City, Including all City 
Committees, Boards, and Commissions. These procedural rules are not Intended to, and 
shall not, supersede or preempt the Constitution of the United states, the California 
Constitution, State law, the Irwindale City Charter, Irwindale Municipal Code, or other 
local laws or regulations. The City Council may abolish, suspend, modify, or waive these 
procedural rules, at Its dlscre!Jon. These rules are procedural only, and failure to follow 
rules as described herein shall not be grounds to Invalidate an acllon. 

II. MEETINGS 

The Ralph M. Brown Act, commencing at Government Code Section 54950 et seq., 
("Brown Acf') governs the meetings of the City Council. Except for very limited 
circumstances, the Brown Act requires that all City Council meetings be conducted In 
open session. 

2.1 REGULAR MEETINGS. The Regular City Council Meetings are held on the 
second and fourth Wednesday of every month, beginning at 6:30 p.m. 

2.2 ADJOURNED MEETINGS. Any regular or adjourned meeting may be adjourned 
lo a time, place, and dale certain, but not beyond the ne><t regular meeting. 

2.3 SPECIAL MEETINGS. A special meeting may be celled at any time by the 
Presiding Officer of the legislative body of a local agency, or by a majority of the 
Members of the legislative body, by delivering written notice to each Member of 
the legislative body and lo each local newspaper of general circulation. The notlce 
shall be delivered personally, by e-mail, or by any other means and shall be 
received al least 24-hours before the time of the meeting as specified In the notice. 
The call and notice shall specify the time and place of the special meeting and the 
business lo be transacted or discussed. No other business shall be considered al 
these meetings by the legislative body. The wlitlen notice may be dispensed with 
as to any Member who at or prior ta the time the meeting convene~ flies with the 
clerk or secretary of the legislative body a written waiver of notice. The written 
notice may also be dispensed With as lo any Member who is actually present al 
the meeting at the time R convenes. The call and notice shall be posted at least 24 
hours prlor to the special meeting In a locatlon that is freery accessible to members 
of the public. 

2.4 EMERGENCY MEETINGS. In the case of an emergency situation involving 
matters upon which prompt action ls necessary due to the disruption or threatened 
disruption of public facilities, a legislative body may hold an emergency meeting 
wtthotrt complying wlH1 either the 24-hour notlce requirement or the 24-hour 
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posting requirement of Government Code Section 54956, or both of the notice and 
posting requirements. 

2.6 CLOSED SESSIONS. MATTERS OF DISCUSSION. Any matter proposed to be 
oonsldered in Closed Session must appear on the posted agenda unless added 
on an emergency basis In the same manner as required for Items on the open 
agenda. Closed Session Item descriptions shall generally comply with Government 
Code Section 54954.5. All meetings of the Council shall be open to the public; 
however, the Councll may hold Closed Sessions, from which the public may be 
excluded, for oonslderatlon ofthe following subjects: 

a. Pending litigation; 

b. Threatened or anticipated litigation against the local agency; 

c. Commencement of lltigatlon: 

d. Rea[ estate negotiations; 

e. Public Employment; and 

f. Labor Negotiations 

2.~ CLOSED SESSIONS. REPORT OF ACTION/STATEMENT OF REASONS. 
Following the conclusion of Closed Session, any action taken shall be reported in 
open session If required by Government Code Section 54957. 1, Prior to, or after, 
a Closed Session, the Council shall state the general reason, or reasons, for the 
Closed Session. The Council may consider only those Items covered In the 
statement. 

2.7 QUORUM. A majority of the Council (three Members) shall be sufficient to oonduct 
business. In the abssnce of a majority of the Council Membera from a regular or 
adjourned meeting, the City Clerk may declare the meeting adjourned to a stated 
day and hour. 

Ill. ORDER OF BUSINESS 

3.1 AGENDA. The order of business of Council meetings will be listed In the agenda 
prepared l>y the City Clerk. The Council will follow the order of business In the 
prepared agenda; tterns of general, or special, Interest may be taken out of order 
by the Presiding Officer or l>y a majorlty vote of the Council. 

a. Posting. The agenda will be posted In three public places designated by 
Council for such purpose and will be available for ptj_bllc review at City Hall 
at least 72-hours prior to the oommenoement of regular meetings. All 
agenda packet matertal wlll be available for review at City Hall and at 
council Chambers. The designated public places for posting the agenda 
are the Irwindale City Hall, Irwindale Pul>lic Library, and the Post Office 
located at 16025 Calle Del Norte In the City of lrwinoale. 

b. Consent Calendar. Consent Calendar Items are oonsldered by Council to 
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be routine and nonoontroverslal and Will all be enacted by one motion In the 
form listed. There WIO be no separate discussion of these Items prior to the 
fime the Council votes on the motion to adopt unless Members of the 
Council or staff request that specific items be removed from the Consent 
Calendar for separate action. Members of the public may be given an 
opportunity to speak on the Consent calendar generally, before the Council 
makes a motion on the Items listed. Members of the public may ask that a 
specific Item be removed from the Consent Calendar for separate 
dlscuselon and to be heard on that Item. However, the City Council shall In 
Its sole discretion determine whether or not to remove an Item from Consent 
Calendar for separate discussion. If the City Council determines not to 
remove an Item from Consent Calendar for separate discussion, no 
additional public comment for that Item Will be permllted, The Check 
Register and Warrants, Demands, and Payroll will routinely appear on the 
Consent Calendar. 

Any Council Member may request that an Item be removed from the 
Consent Calendar. Removed Items Will be heard Immediately atter 
approval of the remaining Items an the Consent Calendar, and any action 
taken shall be a.ocordance with the procedures as described herein . 

c. Spontaneous Communications. Spontaneous Communications shall be 
placed on the agenda alter the Consent Calendar. This Is the opportunity 
for members of the public to comment on any Items not appearlng on the 
rsgular agenda. Because of reslnctlons contained In California Law, the City 
Council may not dlscuss1 or act on 1 any item not on the agenda, but may 
briefly respond lo statements made or ask a question for clanflcatlon. 
Council Members may also request a brief response from staff lo questions 
raised during public comment or may direct staff to Investigate and/or 
schedule certain matters for consideration at a Mura City Council meeting. 
Written communications on an item of legitimate City business that is not 
on the agenda and received by the City Clerk's Office in advance of the 
Council meeting shall be read Into the record. 

d. Requests for Future Agenda Items by City Council. The agenda shall 
contaln a section entitled "Future Agenda Uem Requests by Council 
Members." 
If a City council Member Is interested in a task or project, the City Council 
Member shall request that the Item be agendized in this section for City 
Council discussion of whether time should be spent on the proposed item. 
To ensure compliance with the Brown Act, all Item requests shall either be 
stated on the record at the preceding public meeting or be submitted to the 
City Manager or Aselstant City Manager at least one week In advance of 
the meeting so that the item can be included on the agenda u11der this 
section. In order for any listed Item to be placed on a future agenda for 
substantive discuseion, the City Counctl must act by formal motion (I.e., 
requires a motion and a second and majority vote) to direct the City 
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Manager to placeihe Item on a future agenda. Pursuant to the requirements 
of the Brown Act, no other ttems may be considered other than those listed 
In this secllon. 

e. Public Comment on Agenda Items. Members of the public will be given 
an opportunity to address Items an the agenda, before action is taken on 
the Items, In the following order: 

i. Tier 1: In-person attendees 

II. Tier 2: Teleconference attendees 

Iii. Tier 3: In-person or Teleconference attendees who have not 
previously provide comments on the matter(s) being discussed by 
the legislative body. 

Public comment on any agenda Item is generally limited to three minutes 
per speaker, unless extended pursuant to Section 5.4 herein. Written 
communications about a specific Item on the agenda received by the CltY 
Clerk's Office In advance or during the Council meeting at the time the Item 
is being the discussed, shall be read Into the record, 

f, City Council Comments. There are two sections on the agenda that allow 
for city council comments, The first is "COUNCIL MEMBER TRAVEL 
REPORTS." When a Counoll Member travels at the City's expense serving 
as a representative of the City at a oomtnittee meeting or conference, the 
council Memoer must provide an update report on that activity at the next 
Council meeting. The second Is "COUNCIL MEMBER COMMENTS." This 
Is an opportunity for the Mayor and Councll Members lo report on their 
activities and the actions of the Committees upon which they sit and to bring 
a matter to the attention of tho full Council and staff. Any matterthat was or 
Is to be considered during the pubfic heartng portion Is not appropriate for 
discussion In these sections of the agenda, NO ACTION CAN BE TAKEN 
AT THIS TIME. 

g, City Manager's Report. This Is an opportunity for the City Manager to 
make any City-related announcements to the Council and members of the 
public. 

3.2 CALL TO ORDER. The meeting of the Councll shall be called to order by the 
Presiding Officer or, In his/her absence, the Vice Chair. In the absence of all 
Council Members, the CltY Clerk shall call the meeting to order and declare the 
same adjourned to a stated day and hour. The meetings will be opened with the 
Pledge of Allegiance and an invocation. 

3.3 ROLL CALL. A roll call of Preslcling Officer and Council Members wlll be 
conducted by the Chief Deputy City Clerk, who enters the names of those present 
and those absent in the Minutes, 

3.4 ABSENCE OF CITY CLERK. The City Manager is the City's appo1nted City Clerk. 
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The Chief Deputy City Clerk Is the acting City Clerk for all purposes. If the Chief 
Deputy City Clerk Is absent from a Council meeting, the Management Analyst may 
act on the Clerk's behalf .. If the Management Analyst Is absent from a Council 
meeting, the Administrative Secretary (Community Development) may act on the 
Clerk's behalf. If there Is no acting Clerk present, the Presiding Officer shall appoint 
a Council Member to serve as City Clerk Pro Tempore (Gov't Code§ 36804). 

3.6 PREPARATION/APPROVAL. OF MINUTES. It Is the City Clerl<s responslblltty to 
maintain a record (Minutes) of Council meetings. The City Clelj< shall have 
exclusive responsibllity for preparation of the Minutes, and any directions for 
changes In the Minutes may be made only by council action. 

In order to maintain a full and true Minute record, the Minutes shall consist of a 
clear and concise statement of each and every Councll acUon Including motions 
made and the vote thereon. Items may be Included if considered to be particularly 
relevant or otherwise necessary by the Clerk. Aotlon Minutes will be taken of all 
City Council meetings (Regular, Special; Emergency) by the City Clerk, or 
deslgnee. Any Council Member may request a statement be Included in the 
,Minutes by indicating "for the record.u 

3.6 PUBLIC HEARINGS. Ills the policy of the Council to assure that the due process 
rtghts of all persons are protected during City heartngs, A "quasHudlclal" hearing 
is a hearing that requires a higher levet of procedural due process because of the 
potential Impact on life, liberty or property. Usually, quast-judlclal hearings Involve 
a sing le parcel of land and apply faota and evidence In the context of existing law. 
Findings must be stated to explain the evldentlary basis for the Council's decision. 

The fol/owing procedure shall be used for conducting public hearings In which 
there Is an applicant (o.g., land use applications: 

a. Presiding Officer states the Public Heartng Item. 

b. Announcement of any ex pa rte communlcatlons1 conflicts of interest, and/or 
reousals. 

c. Slaff Presentation and recommendation on the Public Hearing Item. 

d. Council asks questions of Staff. 

e. Open the Public Hearing. 

J. Applicant's presentation on the Public Hearing Item. 

II. Councll asks questions of the Applicant. 

Ill. Public Testimony/Public Comment In favor of and against the Public 
Hearing Item. 

iv. Applicant's rebuttal. 

f. Close the Publlc Hearing. 

g. Council deliberates on the Public Hearing item. 
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h. Council votes. 

The following procedure shall be used for condUcHng a public hearing In which 
there Is no applicant (e.g., a City-Initiated change to the Development Code): 

a. Presiding Officer states the Public Heartng Item. 

b. Announcement of any ex parte communications, confilcts of Interest, and/or 
recusals. 

c. Staff Presentation and recommendation on the Publfo Hearing Item. 

d. Council asks questions of Staff. 

e. Open the Publlc Hearing to allow public testimony/public comment In favor 
of and against the Public Hearing Item. 

f. Close th• Public Healing. 

g. Council deliberates on the Public Hearing Item. 

h. Council votes on the Item. 

Council Members shall refrain fi'om asking questions or, In any way, Interfere with the 
"public testimony/public comment" portion of the Public Hearing seotlon. 

3.7 RESOLUTIONS. Resolutions Not Prepared In Advance of a Ctty Council meeting: 
When a resolution has not been prepared In advance of a City Council meeting, 
the procedure shall be to instruct the City Attorney to prepare a resolution for 
presentation at the next Council Meeting. 

a. Urgency Resolutl<ms. In matters of urgency, a resolution may be presented 
verbally, with Instructions to the City Attorney and staff for written 
preparaHon of the urgency resolution. Afierthe resolution has been verbally 
stated, the resolution may be adopted by three affirmative votes. Urgency 
resolutions shall be avoided except when absolutely necessary. 

3.8 ORDINANCE:S. Consent Calendar Agenda Item #1, on the City Council agenda 
shall waive fUll reading of all ordinances on the City Council agenda. 

Council will approve the lntroduclion, or first reading, of the ordinance, by title only 
and If approved, the adoption and second reading will be scheduled for the 
foBowlng Council meeting. 

The first reading of a proposed ordinance will be placed under the 'New Business" 
or"Publlc Hearing' sections of the agenda pursuant to applfcable law. The second 
reading of a proposed ordinance will be placed on the Consent Calendar except 
as otheiwise required by applicable law. 
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With the exception of urgency (emergency) ordinances, no ordinance shall be 
adopted by the Council on the date of Introduction, nor within five days thereafter, 
nor at any time other than a regular or adjourned regular meeting. An ordinance 
must be adopted, at Its second readlng,_by at least three aff~mattve votes, and 
becomes effective 30 days thereafter (an urgency ordinance requires a minimum 
of four affirmatiVe votes and becomes effective Immediately, Ref: Sec. 2.10). 

If an ordinance Is substantively altered after first reading, a motion for an 
amended first reading Is required. The ordinance shall not be considered for 
adoption unl:il five days thereafter. Correction of a typographical or clerical error 
does not constitute a substantive alteration oflhe ordinance. 

3.9 URGENCY Ol<DINANCES (EMEl<GENCY). An ordinance which Is necessary to 
go Into effect Immediately and requires a four-fifths vote to do so. It Is required, 
however1 to be on the regular posted City Council agenda. 

3.10 CONSIOEl<ATION OF ITEMS NOT ON THE CITY COUNCIL AGENDA. No 
matters, other than those appearing on the agenda, wlll be acted upon by the City 
Council. There are two exceptions to this general rule. The first is if the city council 
determines by majority vote of the ctty Council that an emergency situation exists. 
The term "emergency" ls defined In Section 54956.5 ofthe Government Code. The 
second exception Is If the ~ody finds by a two-thirds vote of those City Council 
Members present, or if less than two-thirds of the city council Is present, by 
unanimous vote, that there Is a need to take Immediate action on an Hem and the 
need for action came to the attention of the local agency subsequent to the posting 
of the agenda (Gov't Code Section 54954.2 (b)). 

3.11 ADJOURNMENT. Adjournment of the meeting to the next regular meeting does 
not require a motion. A motion Is required to adjourn a meeting to an adjourned 
meeting specifying the date, time, and place of said adjourned meeting. 

3.12 WRITTEN COMMUNICATION. Unless specifically requested otherwise, the Ctty 
Manager and Chief Deputy City Clerk are authorized to receive and open all mall, 
Including electronic communications or correspondence received by Cily Staff, 
addressed to the City Council and the City Manager may lake any Immediate 
administrative action required between Council meetings, which does not require 
specific Council action. Any communication requiring Council action will be 
reported to the Council at the next possible meeting, together with a report and 
recommendation of the Olly Manager. City Staff are directed to report to the City 
Manager any mall or correspondence (electronic or otherwise) received, which In 
their best judgment should be reported to the City Manager. The Ctty Manager 
shall report as necessary to the City Council for further direction and action. 

IV. PRESIDING 0FF!Cl:R 

4.1 PRESIDING OFFICER. The Chair (Mayor) shall be the Presiding Officer at all 
meetings of the Council. fn the absence of the Chair, the Vice Chair (Mayor Pro 
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Tempore) shall preside. In the absence of both the Chair and Vice Chair, the 
Council shall elect a temporary Presiding Officer to aerve until the arrlVal of the 
Chair or Vice Chair, or until adjournment. The terms "Presiding Officer,• "Mayor," 
and "Chair" are used interchangeably herein. 

4.2 PARTICIPATION OF PF!ESIDING OFFICER The Presiding Officer Is primarily 
responsible for lhe conduct of !he meeting; may move, second, and debate from 
the Chair, subject only to such limitations of debate as are Imposed on all Council 
Members; and shall not be deprived of any such rights and prlVHeges. 

4.3 QUESTION (MOTION) TO BE STATED. The Presiding Officer shall verbally 
restate each motion Immediately prior to calling for the vote. Following the vote, 
the City Clerk shall announce whether the motion carried or was defeated. In cases 
where the action of the Council may be unclear for those In the audience, the City 
Clerk shall summariZe the action ofthe Council before proceeding to the next item 
of business. 

4.4 SIGNING OF DOCUMENT. Subject to Council policy, the Presiding Officer shall 
sign ordinances, resolutions, and contracts approved by the Council at meetings 
at which he/she Is In attendance. In the event of his/her absence, the Vice Chair, 
or temporary Presiding Officer, shall sign all such documents approved and 
adopt..d by Council that do not specifically require the Mayor's signature, as 
provided by City Charter or by any other law. 

4.5 MAINTENANCE OF OF!DEF!. The Presiding Officer Is responsible for the 
maintenance of order and decorum at all times. No person shall be anowed to 
speak who has not first been recognized by the Presiding Officer. All questions 
and remarks shall be addressed to the Presiding Officer. 

V. RULES. DECORUM AND ORDER 

5.1 POINTS OF OF!DEF!. The Presiding Officer shall determine all Points of Order. As 
an example, Council Members must be recognized by the Presiding Officer before 
speaking. If there Is any dispute as which Council Member hes the floor, a Council 
Member may state, "Point of Order.' The Presiding Officer shall then make a 
determination of the Point of Order. Any Council Member who disagrees wHh the 
Presiding Officer's determination may appeal to the full Council. If any appeal is 
raised, the question shall be In the following form: 'Shall the decision of the 
Presiding Officer be sustained?" In this event, a majority vote shall govern and 
conclusively determine such questton of order. Debate and discussion on this 
issue shall not be permitted, so as to timely proceed with the orderly conduct of 
business. 

5.2 DECOF!UM AND ORDER- COUNCIL MEMBEF!S 

a. Every Council Member desiring to speak shall address the Presiding Officer 
and, upon recognition by the Presiding Officer, shall confine himself/herself 
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to the question under debate. 

b. Every Council Member desiring to quesllon the administrative staff shall 
address questions to the City Manager or City Attorney, who shall be 
enlltled to either answer the Inquiry or designate a member of staff for that 
purpose. 

c. A Council Member who is reoognlzed to speak by the Presiding Officer shall 
not be Interrupted except in the following circumstances: (I) a point or order 
la raised by another Council Member; or (II) the reoognlzed council Member 
yields to questions li'om another Council Member. 

d. A Council Member who Is called to order while speaking shall cease 
speaking until the question of order is determined. If ruled to be not In order, 
the Council Member shall remain silent or shall alter the remarks so as to 
comply with rules of the Council. 

e. The Presiding Offlcer and Council Members shall acoord the utmost 
courtesy to each other, to City employees, and to the public appearing 
before the Council and shall refrain at all times from rude and derogatory · 
remarks, reflections as to Integrity, abusive comments, and/or statements 
as to motives and personalities. 

f. Any Council Member may move to require the Presiding Officer to enforce 
the rules, and the affirmative vote of a majority oflh• Council shall require 
the Presiding Offioer to so act. 

6.3 DECORUM AND ORDER - EMPLOYEES. Members of the Administrative steff 
and employees of the City shall observe the same rules of procedure and deoorum 
applicable to Members of the Council. The City Manager shall ensure that all City 
Employees observe such decorum. 

Any Slaff member, Including the City Manager, desiring to address the Council 
shall first be recognized by the Presiding Officer. All remarks shall be addressed 
to the Presiding Officer and run Council, and not to any one individual Council 
Member or public member. 

6.4 DECORUM AND ORDER- PUBJ..IC. Any person oesirlng to address the Council 
shall wait In orderly fashion to be recognized by the Presiding Officer, and after 
being recognized shall proceed to the podium, or microphone. Such persons are 
requested to state for the record his or her name and address. However, membars 
of the public canngt be required to provide their name, address, or otlhei 
Information as a condition to partlclpa_tlng In a meellng (Govt C §54953.3.), and 
refusal to provide suoh information shall not disqualify a member of the public from 
speaking. Remarks are to be limited to the subject under discussion. 

a. Time limitation. Any public member addressing the Council shall limit his 
or her address to three (3) minutes regarding the subject under discussion. 
Additionally, if a member of the public wishes to donate their time to anolher 
speaker, both persons must be phystcally present and In attendance of the 
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meeting. In-person members ofthe public may be permitted, to donate three 
minutes of time to another speaker, provided that In no event shall any 
donations of time exceed six minutes of total speaking time per person on 
any one ttem. The Presiding Officer shall be responsible for enforcing all 
time llmtts. In lieu of donations Of time, the Presiding omcer may, In his or 
her discretion, extend the 3-mlnute time limitation for the particular subject 
under discussion for all speakers. In no event shall the total amount of 
speaking time exceed 6 minutes per person for the subject under 
discussion. When any organized group of persons wishes to address the 
Council on the same subject matter, It shall be proper for the Presiding 
Officer to request that a spokesperson be chosen to represent the group, 
so as to avoid unnecessary repetition. Irrespective of any tlme limits, the 
Ctty Council may regulate a speaker who Is speaking too long, being unduly 
repetitious, or extending discussion of Irrelevancies. The Presiding Officer 
Is vested with discretion to determine at which point speech becomes 
unduly repetitious or Irrelevant. 

b. Disorderly behavior. Any member of the public who engages In disorderly 
behavior that .actually disrupts, disturbs or otherwise Impedes or renders 
infeasible the orderly conduct of any City Council meeting shall, upon an 
order by the Presiding Officer or a majority of the City Council, be barred 
from further audience before the City Council during that meeting, pursuant 
to the provisions of subsection (c), below. 

Disorderly behavror means engaging In behavior during a meeting of the 
city council that actually disrupts, disturbs, Impedes, or renders Infeasible 
the orderly conduct of the meeting and may Include, but Is not limited to, 
the following: 

I. Speaking without being recognized by the Presiding Officer. 

II. Continuing to speak after the allotted time has expired, repetitiously 
addressing the same subject, failing to relinquish the podium when 
dlrecled to do so. 

iii. Speal<ing on an llem at a time not designated for discussion by the 
public of that Item. 

Iv. Unruly applause, whistles, yells, or raucous demonstrations. 

v. Throwing objects. 

vi. Speaking on an Issue that Is not within the jurtsdlotlon of the City 
Council, Including attacks against the character or motives of any 
person that are Irrelevant to the conduct of ctty business. 

vii. Attempting to engage the audience or staff rather than the City 
Council. 

viii. Engaging in behavior that constitutes use of force or a "true threat of 
force/' as defined in section 54957.95 of the Government Code. 
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Ix. Refusing lo modify conduct after being advised by the Presiding 
Officer that the conduct Is disrupting the meeting or disobeying any 
other lawfUJ order of the Presiding Officer or a majority of the City 
Council. 

c. Enforcement. The rules of conduct white addressing the City Council set 
forth above shall be enforced In the following manner: 

I. Call to order and wamlna to desist Whenever practicable, prior to 
removing an Individual, the Presiding Officer or a majority of the City 
Council sha11 give a warning to the person who is breachfng the rules 
of conduct to be orderly and to comply with the rules of conduct 
hereunder. Such a warning shall articulate the rule of conduct being 
violated and the mannerln which the person must comply. 

A warning shall not be necessary when it would not be effective 
under the c~cumstances, Including when, but not limited to, the 
disturbance Is such that the warning cannot be heard above the 
noise, the person Is engaging in behavior that constitutes the use of 
force or a true threat of force, or the conduct of the person or 
peraons constitutes an Immediate threat to public safety, such as 
the throwing of objects or specific threats of harm and the apparent, 
present ability to cany out such threats. A warning shall also not be 
necessary when an Individual violates the rules or conduct more 
than once during a Council meeting, or contlnuously violates the 
rules of conduct Council meeUng after Council meeting. 

IL Order barring person from meeting. A person who engages In 
disorderly behavior shall be barred from the remainder of that council 
meeting by the Presiding Officer or a majority of the City Council 
when that person: (I) continues the disorderly behavior after 
receiving a warning pursuant to subsection (c)(1 ); (IQ ceases the 
disorderly behavlor upon receiving a warning pursuant to subsection 
(c)(1), but later In the same council meeting resumes such disorderly 
behavior; or (iii) engages In disorderly behavior and no warning Is 
practicable under the circumstances, pursuant to subsection (c)(1 ). 

The continuation of disorderly behavior after receiving a warning, 
repeated disorderly behavior during a Council meeting, disorderly 
behavior at Council rneeUng after Council meeting, or disorderly 
behavior that Is so significant that a warning cannot be gJven, 
constitutes the type of behavior that actually disrupts, disturbs or 
otherwise Impedes the orderly conduct of a City Council meeting. 

Ill. Remove I. If the person barred rrorn the meeting does not voluntarily 
remove him/herself upon being Instructed to do so by the Presiding 
Officer or a majority of the City Council, the Presiding Officer or the 
majority of the City Council may direct the Sergeant-at-Anna to 
remove that person from the Council Chamber. 
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5.5 MEETING DISRUPTIONS - In the event that there Is a disruption that results In 
the Council not being able to oonduot Its business, the Presioing Officer may 
Immediately recess the meeting for a defined period ofllme. In the event that the 
disruption oontlnues in a manner that prevents the Council from conducting tts 
business after reconvening, then the Presiding Officer may order the Sergeant-at­
Arms to remove the disruptive memllers of the public from the Council Chamllers. 
In the event that any meeting lswlHfUlly Interrupted by a group or groups of persons 
so as to render the orderly conduct of such meeting unfeasible and order cannot 
be restored by the removal of lndlVlduals who are willfully Interrupting the meeting, 
the Presiding Officer may order the meeting room cleared and continue In session. 
Only matters appearing on the agenda may be considered In such a session. Upon 
clearing of the room, the Council may, at Its discretion, readmtt individuals, 
Including representatives of the press or other news media, who did not participate 
and were not responsible for willfully disturbing the orderly conduct of the meeting. 

5.6 PERSONAL INTEREST. No Council Memllers prevented from voting by legal 
con met of Interest shall remain at the Council dais during the debate and vote on 
any such matter. In the event of such confllc~ the Council Members shall state !Or 
the reoord the basis forth• conflict oflnlerest and leave the Council Chamber prior 
to the commencement of d(scussion of the Issue. 

5.7 LIMITATION OF DEBATE. No Council Member shall be allowed to speak more 
Hien once upon any one subject until every other Council Member choosing to 
speak has spoken. Merely asking a question, seeking clarlflcatlon, or making a 
suggestion Is not considered as speaking, 

5.8 DISSENT AND PROTEST. Any Council Member shall have the right to express 
dissent from, or protest to, any action of Hie council and request that the reason 
be entered Into the Minutes during the time of council discUssion on any Item. 

5.9 PROCEDURES AND RULES. If there arises any question as to a point of 
procedure, Robert1s Rules of Order shall govern, unless there is a conflict between 
Robert's Rules of Order and the rules set forth herein, at whloh point the procedure 
as described herein shall govern. 

5.10 SERGEANT AT ARMS. The Council may, from ttme to time, appoint a Sergeant­
at-Arms and, he or she shall attend the meetings of the Council and Is charged 
with carrying out all lawful orders given by the Presiding orncer for the purpose of 
maintaining order and decorum. The Sergeant-at-Arms shall be the Chief of Police 
or his or her deslgnee. 

6.11 PARLIAMENTARIAN. The City Attorney, or his or her deslgnee, may act as the 
parliamentarian to the City Council. Tue City Attorney, or his or her deslgnee, Is 
primarlly charged with famlllarlty of the procedures as described herein and shall, 
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at his or her discretion, suggest to the Council the applicable rules of procedure. 

VI. MOTIONS 

6.1 GENERAL PROCEDURE OF ACTING ON AGENDA ITEMS. 

a. Motions may generally be passed by a simple majortty (2-1)vote If only 
a quorum of Council Members are present. However, the lollowlng matters 
require a minimum of three affirmative votes (a ma)olity of the total 
Membership of the Council): 

I. Ordinances (emergency/urgency ordinances, and resolutions of 
necessity require four affirmative votes); 

ii. Resolutions; 

Ill. Ordere for payment of money; 

Iv. Selection of Officers 

b. Super Malorltv Votes: (two-thlrd's majority vote required, I.e. 4 affirmative 
votes) 

i. Limit debate. 

ii. Close nominations 

Ill. Object to the conslderetlon of an Item 

Iv. Suspend the rules as desortbed herein 

6.2 PROCEDURE. The lollowlng praceoure is suggesteo for Council's consioeration 
of non-Public Hearing agenda Items: 

a. Presiding Officer states the Item to be considered. 

b. Announcement of any ex parte communications1 confllctsoflnterest1 and/or 
recusals. 

c. Staff Presentation and recommendation on the Item. 

d. Council asks questlonslclalifications of Staff. 

e. Open Public Comments for the llem. 

f. Close Public Comments for the Item. 

g. At Council's direction, Ctty Manager and/or staff respond to any questions 
from Public Comment. 

h. Presiding Officer asks, noo I have a motion?u 

I. If a motion Is made, Presiding Officer asks "Do I have a second?" 

j. If there Is a motion and a second, then Council proceeds wfth deliberation. 

k. After deliberation, the Council votes on the Item. 

6.3 PROCESSING OF MOTIONS. When a motion is made and seconded, It shall be 
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restated by the Presiding Officer before debate. A motion shall not be wilhdrawn 
by the mover without the consent of the Council Member seconding It and the 
approval of Council. 

6.4 DIVISION OF MOTION. If a motion contains two or more divisible propositions, 
the Presiding Officer may, and upon request of a Council Member shall (unless 
appealed by another Council Member), divide the motion. 

8.5 ORDER OF MOTIONS. When mulOpl• motions are before the body, the last 
motion Is voted on first. 

a. Non-Debatable Motions: 

I. Adjourn, 

II. Recess 

Iii. Fix the time to adjourn 

Iv. limit debate 

VII. PARTICULAR MOTIONS. PURPOSE AND CRITERIA 

7 .1 MOTION TO ADJOURN. To terminate a meeting. 

Debatable or Amendable: No, except a mollon to adjourn to another time 
Is debalable and amendable as to the time to which the meeting Is to be 
held. 

7.2 MOTION TO REFER TO COMMISSION, COMMITTEE, OR STAFF. To refer th<! 
question before the Council to a commission, committee, or to the City Staff for the 
purpose oflnvestlgatlng or studying the proposal and to make a report back to the 
Council. lfthe motion falls, discussion or vote on the question resumes. 

Debatable or Amendable: Yes. 

7.3 MOTION TO AMEND (friendly amendment). To modify or change a motion that 
is being considered by the Council so It wHI express more satisfactorily the will of 
the Members. lfthete are two amendments, the second amendment is voted upon 
first If It carries, It automatically cancels the first amendment, and the vote Is taken 
on the amended motion. An amendment motion relating to a different matter shall 
not be In order and shall not be voted on. 

Debatable or Amendable: Yes. 

7.4 SUBSTITUTE MOTION. If a Member wants to completely do away with the basic 
motion that Is before the body, and put a new motion before the body, they will 
move a substitute motion. The substitute motion Is voted on first. If a substitute 
motion passes, It does away with the prior motions. If It falls, the previous motion 
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comes back up for consideration. 

Debatable or Amendable: No, except the Substttute Motion may be 
amended. 

7.5 POSTPONE INDEFlNITEL Y. To prevent further discussion and voting on the main 
motion. If the motion falls, discussion and voting on the main motion resumes. II It 
passes, the subject of main motion shall not be brought up again for the remainder 
of the meeting. 

Debatable or Amendable: It is debatable but not amendable. 

7 .6 MAIN MOTION. The primary proposal or question before the Councll for 
discussion and decision. 

Debatable or Amendable: Yes. 

7 .7 RECONSIDERATION. A Member of the majority or the previous vote must motion 
at the same or next regular meeting. If a Member who voted In the mlnor1ty seeks 
to make the motion to reconsider, it must be ruled out of order.· 

Debatable or Amendable: Yes, 

7 .8 WITHDRAWAL. Permits the maker of a motion to remove It from deliberation after 
the motion has been stated by the Presiding Officer. If there Is not unanimous 
consent, the motion Is debated and voted upon. 

Debatable or Amendable: Yes. 

7 .9 ADDRESSING THE COUNCIL AFTER MOTION IS MADE. After a motion has 
been made, no person shall address the Councll without securing permission by 
the Presiding Officer. 

VIII.~ 

8.1 VOTING PROCEDURE. Motions will be adopted by roll call vote, The resutts of 
the vole shall be entered In full In the minutes. 

B.2 VOTING. Every ordinance, resolution, and payment of money requires three 
affirmative votes. Emergency ordinances require four affirmative votes. Unless 
otheiwls• required by law, all other actions of the Council require a majority vote 
of the Council Members present. 

8.3 FAILURE TO VOTE. Evel)I Council Member should vote unless disqualified for a 
personal conflict of interest. Self-disqualification, without cause, which results in a 
tie vote shall be avoided; but no Council Member shall be forced to vote, A Council 
Member who abstains from a vote shall, In effect, consent that a majority of the 
quorum may take action without him or her. Tie votes shall be lost motions and 
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may be reconsidered. 

8.4 RECONSIDERATION. After motion and vote by the Council, such action may be 
reconsidered or rescinded only In the following manner: 

a. Reconsideratl<>n. A motion to set aside a vote (to reconsider) on a main 
motion shall always be in order at the same meeting or at the ne<t regular 
Council meeting following the action. The motion can be made by any 
Council Member who voted affirmatively on the matter. If the motion to 
reconsider passes, the effect thereof ls to overrule and cancel the prior 
action and rehear the original subject. 

b. Loot Motion. A lost motion Is one that falls to receive the necessary number 
of votes to carry. Tie votes result In a lost motion. A tie vote which has 
resulted from there being present less than a fUll Council shall be 
automatically reconsidered at the next Council meeting at which all 
Members are present. Lost motions may be renewed at any subsequent 
Council meeting. To revive a lost motion at the same meeting, the proper 
action Is a motion to reconsider (discussed above). 

IX. ENFORCEMENT 

9.1 PURPOSE. In order for the public to maintain a reasonable modicum ofrellance 
upon the rules and regulatlons of a civil administration whose purpose It is to 
provide necessary services and protect the freedom of the governed, It Is 
necessary for elected and appointed representatives to conduct the public 
business Jn acoordance with established oaths, protocols, standards, pollcles, 
rules, resolutions, and laws. While ordered discussion and debate Is a necessary 
product of communication between the public and their representatives to ensure 
the needs of the community are properly served, no real purpose may be served 
In an atmosphere of chaos. Therefore, the violation of civil administration, albeit 
th• nature of which Is largely self.;inforced, must carry certain consequences to 
remind parties that disorder contravenes progress and the fruit that proper 
behavioral procedure yields. 

9.2 OATH OF OFFICE. All Council Members shall, before assuming office, conducting 
any City business, or acting under color of authority, take an oath of Office as 
required by the Untted states Constitution, callfornla Constllutlon, and 
Government Code. 

9.3 ACCEPTABl.E CODE OF CONDUCT. Incident to the Oath of Office Is an 
Acceptable Code of Conduct. Cohesive conduct and order among Council 
Members are necessary elements of parliamentary procedure when conducting 
public business. When conducting business under color of authority, or 
representing the City In general, Council Members shall comply with the 
Acceptable Code of Conduct which requires the following: 

a. Read ancl examine the agenda, agenda packet materials, appurtenant 
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reference documents, and exhibiis in preparation for the public meeting. 

b. Respect the order of the agenda and meeting format. 

c. Perform to lhe best of his or her ability to represent the Interests of his or 
her constituents. 

d. Maintain an Impartial and open mind throughout the process. 

e. Recuse himself or herself In the event of conflicts of Interest. 

f. Contribute his or her best effort to maintain order and foster trust. 

g. Speak In restrained tones to encourage civility. 

h. Address a topic only when granted lhe ftoor by the Presiding omcer. 

I. Restrict his or her comments to the subject al hand. 

j. Avoid discussion on topics that have not been noticed on the agenda. 

k. Exercise common courtesy and decorum when dealing with fellow Council 
Members, City staff, and the general public. 

I. Avoid Intimidation, bul~ing, pursuing personal attacks, engaging in 
character assassination, or indulging ln verbal Insults against his or her 
colleagues, staff, or the public. 

m. Support ft'eedom of expression that Is absent disruptive Intent. 

n. Attend all necessary meetings and workshops. 

o. Provide proper advance notice in the event of an emergency that might 
affect his or her ablllty to attend meetings. 

p. Foster participation In the process, facllltate discussion, and promote good 
decision making. 

q. Form a basic understanding of correct partlamentary procedure and operate 
subject lo the premise that the majority rules. 

r. Proceed efflclently, fairly, and effectively. 

s. Respect the chain of authority and refuse to circumvent the City Manager. 

I. Comply with all laws, lncludlng the laws of the City of Irwindale. 

u. Uphold the esteem of the public trust and comply with all rules of ethics. 

9.4 CODE OF ETHICS. Incident to the Osth of Office Is the City's Code of Ethics. Cohesive 
conduct and order among Council Members are necessary elements of parliamentary 
procedure when conducting public business. When conducting business under color of 
authority, or representing the City in general, Council Members shall comp~ with the 
Code of Ethics which Is Included In every Clly agenda and requires the following: 

As City of Irwindale Council Members, our fundamental duty is to serve the public good. 
We are committed to lhe prtnciple of an efficient and professional local government. We 
will be exemplary In obeying the letter and spirit of Local, State and Federal laws and City 
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policies affecting the operallon of the government and In our private life. We will be 
Independent and Impartial In our judgment and actions. 

We will work for the common good of the City of Irwindale community and not for any 
private or personal Interest. We will endeavor to treat all people with respect and civility. 
We Wiii commH to observe the highest standards of morality and Integrity, and to faithfully 
discharge the duties of our office regardless of personal consideration. We shall refrain 
from abusive conduct, personal charges or verbal attacks upon the character or motives 
of others. 

We Wiii inform ourselves on public issues, listen al!entlvely to public discussions before 
the body, and focus on the business at hand. We will base our decisions on the merit 
and substance of that business. We Wiii be fair and equitable In all acHons, claims or 
transactions. We shall not use our omctal position to influence government decisions in 
which we have a financial Interest or where we have a personal relationship that could 
present a conflict of Interest, or create a perception of a conflict of Interest. 

We shall not take advantage of services or opportunities for personal gain by virtue of our 
public office that are not available to the public In general. We shall refrain from accepting 
gifts, favors or promises of future benefit that might compromise our Independence of 
judgment or action or give the appearance of being compromised. 

We Wiii behave In a manner that does not bring discredit or embarrassment to the City of 
Irwindale. We wm be honest In thought and deed In both our personal and official lives. 

Ultimate responslblllty for complying with this Code of Ethics rests with the lndlvlduai 
elected offlclal. In addition to any other penalty as provided by law, violatlon of this Code 
of Ethics may be used as a basis for disciplinary action or censure of a Council Member. 

These things we hereby pledge to do In the Interest and purposes for which our 
government has been established. 

9.5 CENSURE OF LEGISW\TIVE BODY MEMBERS. A violation of any condition of 
office as specined within the Oath of Office, the Acceptable Code of Conduct, the 
Code of Ethics, or established protocols, standards, policies, rules, resolutions, 
and laws, by any sitting Council Member, shall constitute grounds for progressively 
stronger admonishment, ultimately leading to public censure by the City Council. 
However, it should be noted that the aim of admonishment is not punitive. The aim 
of admonishment Is to enable good people to pause and reflect, Therefore, a 
Council Member may not be made the subject of a motion for censure vote without 
first being given notice of the violation and an opportunity to correct the vlolation If 
It can reasonably be corrected. 

For the purposes of participation in local governance, one must assume the best 
In each other, and a common foundation constitutes the best path to civil and 
productive discourse. In order to modal unity, as well as civillty, Council Members 
should treat each other and members of the public with dignity and respect, and 
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not attempt In any way to abuse the censure process . 

. a. Who May flle a Statement of Charges. A sitting City Council Member may 
Initiate corrective action regarding the behavior of a fellow sl«ing City 
Council Member by initiating the censure process described In this Section. 

Furthennore, a sitting City Counoll Member may lnlftate corrective action by 
the censure process descrtbed In this Section against any sitting Member 
of any City board, commission, or committee. For example, a sitting Ctty 
Council Member may initiate corrective action against a sitting Member of 
the City's Planning Commission. However, Members of City boards, 
commissions, or committees may not Initiate any correotlve action pursuant 
to this Section against any City Council Members, because such boards, 
commission, and committees are subordinate to the City Council. 

b. Censure Procedure. Censure of a City Council Member shall proceed as 
follows: 

I. Opportunity to Correct. To Initiate the process, a charging City 
Council Member shall first provide a charged City Council Member 
wrttten notice of the alleged violation. The charged Member shall be 
provided an opportunity to correct such alleged violation If It can 
reasonably be corrected. 

ii. Statement of Charges. If the charged Council Member does not 
correct the alleged violation, then a Statement of Charges shall be 
prepared by the charging City Councll Member and served upon the 
charged Counoll Member, with a conformed copy delivered 
concurrently to the City Clerk and all other Council Members. The 
charging Council Member shall also concurrently provide a proof of 
service of the Statement of Charges. In the case of a City Council 
Member delivering a Statement of Charges to a Member of a C!ty 
board1 commission, or commlttee 1 then such Statement of Charges 
and proof of service shall be delivered to the charged Member, the 
City Clerk, other City Counctl Members, and other Members of the 
relevant board, commission, or committee. 

A proper Statement of Charges shall be served as provided above a 
minimum of 10 days prior to the meeting when the motion for censure 
shall be made, and shall Include: 

(a) The specifics of the violation (lnoludlng the rule, regulation, 
law, etc. that was vlolated), and 

(b) A statement of the date 1 place 1 and time of the occurrence, 
and 

(c) A description of the unsatisfactory behavior. 

Iii. Resooose to statement ol Cbarges. The charged Member may 
respond to the Statement of Charges In writing within seven (7) days 
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after service of the Statement of Charges oy serving It upon the 
charging Member, with a conformed copy delivered concurrently to 
the City Cieri< and other Members. The charged Memoer shall also 
concurrently provide a proof of service of the Response to Statement 
of Charges to the charging Member, City Clerk and other Memoers. 
In the case of a City Council Member delivering a Statement of 
Charges to a Member of a Ctty board, commission, or committee, 
then such response and proof of service shall be delivered to the 
charging Member, the City Clerk, other City Council Members, and 
other Members otthe relevant board, commission, or committee. The 
charged Member may also choose to defer a written response In 
favor of a verbal response at the hearing on the motion for censure. 
Nothing herein shall prevent a charged Member to respond bolh in 
writing and at the hearing on !he motion far censure. 

Iv. Hearing of Motlon for Censure. The motion for censure shaU be 
heard at the first regular meeting of the City Council ten (10) days 
after the Statement of Charges Is served upon the charged Member 
and City Clerk. A continuance Is allowed only If any City Council 
Member Is absent. The hearing shall adhere to the following the 
general process: 

{a) The Presiding Officer (or, If absent or is the charged Member, 
then !he Vice Chair) shall conduct the hearing In open 
session. 

(b) The charging Member shall read the Statement of Charges 
and may present witnesses and evidence, 

(c) The charged Member may rebut and may present witnesses 
and evidence, 

(d) Members of !he public may comment on the Statement of 
Charges and any witnesses and evidence presented. 

(e) The remaining City Council Members may address/comment 
on the charges, 

(Q A motlon for censure may be made by the charging Member 
and requires a second, 

(g) The City Council deliberates on !ha motion for censure and 
votes on the same. 

9.6 MOTION FOR CENSURE. CONSIDERATION AND PASSAGE. Motion for 
censure passage requires a majority vote of the City Council In open session. If 
the Statement of Charges includes multiple charges, then the City Council may 
consider and vote upon each charge Individually. If the motion for censure or a 
particular charge fails to obtain a majority vote, no new motion on the same 
grounds may be commenced against the same Member for a period of one (1) 
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year. 

If the motion for censure passes, then the motion for censure and Statement of 
Charges shall become a part of the public record and reccrd of proceedings. The 
motion for censure and Statement of Charges shall be disclosable pursuant lo the 
Callfomla Public Records Act. The censure shall not prevent the Council Member 
from perrormlng his or her official duties and shall not deny him or her any privilege 
ofthelr position. 

9.7 REQUEST FOR DEFENSE OR INDEMNIFICATION. When evaluating a request 
for defense or Indemnification made by a censured Member in litigation arising 
from the censured conduct, the record of lhe censure shall be considered by the 
City Council but shall not be determinatiVe. Failure of the City Council to censure 
the conduct of a Council Member does not constitute waiver of the City Council's 
right to refuse to Indemnify or defend the Council Member In an action arising from 
the conduct at Issue. 

9.8 GROUNDS FOR CENSURE. The basis for a motion of censure under this Section 
may include, but are not llmlted to, the following aots by a Member: 

a. Serial unexcused absences of three or more regurar meetings. 

b. Violating laws and regulations relating to ethics and/or conftlots of Interest. 

c. Actions taken against established Legislative Body policy or the Council 
Goals, or usurpation of power In violation of City Charter. 

d. Engaging in intimidation, harassment, discrimination, or retaliation, or 
creating a hostile work environment. 

e. Any violation of federal, state, or local laws, rules, regulations, or 
ordinances Including but not limited to, the l!Wlndale City Charter, or 
l!Wlndale Municipal Code. 

f. Violation of the Acceptable Code of Conduct or the Oath of Office. 

9.9 REMOVAL FROM OFFICE. Wlile City Council Members may censure one 
another as provided above, the City Council may not remove a sitting Council 
Member from office. State law provides the sole mechanisms for removal from 
office for City Council Members. 

9.10 APPOINTED MEMBERS OF CITY BOARDS, COMMISSIONS, AND 
COMMITTEES. Members of City boards, commissions, and committees who are 
appointed by the City Council serve at the pleasure of the City Council and may 
be removed at any time, With or without cause, by the City Council. Without 
limitation, the City Council may use any of the Grounds for Censure (lnoludlng 
violations of the Acceptable Code of Conduct) set forth above as a basis for 
removal with cause. 

Resolution No. 2023-17-3395 
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Date: 

To: 

From: 

Issue: 

August 2, 2023 

City (Jf 

IRWINDALE 
AGENDA REPORT 

PARKS & RECREATION 
COMMISSION 

P&R Item 4 

Honorable Chair and Commission Members 

Elizabeth Rodriguez, Public Services Director 

Review Chapter 9.16 - Conduct in Public Parks 

Recommendation: 

Review and discuss Chapter 9.16 - Conduct in Public Parks as it relates to prohibited 
activities and the use of the Alfred F. Herrera Memorial Field. 

Administrative Action: 

Submitted/Approved by: 

Elizabeth Rodriguez, Public Services Director 
(626) 430-2211 

Background and Analysis: 

At the July 26, 2023 City Council Meeting, Council Member Larry G. Burrola requested 
the Parks and Recreation Commission provide direction to the city council on the future 
use of the Alfred F. Herrera Memorial Field for activities such as football practice rentals 
and non-rentals. 

On March 8, 2023, a resident rented the Alfred F. Herrera Memorial Field for youth football 
practice from March 8 through November 30, 2023. During the first few months, the rental 
was for one to two times a week. Beginning in July, the rental moved to four times a week. 
The total cost of the rental paid for by the resident was $5,630.00. These types of rentals 
have been allowed in the past; therefore, it was allowed for this rental. The youth 
organization that is using this field for football practice is the San Gabriel Valley Punishers, 
which is a chapter of the Supreme Youth Football Conference. 

When practice began four times a week, a concern was brought forth by Council Member 
Burrola. His concern is that the use of this field for football practice, rented or not, will 
disturb and destroy the grass and put a major strain on the Public Services Maintenance 
staff in maintaining the area to the standards of the Parks & Recreation Commission and 
the City Council. 
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In Irwindale Municipal Code Chapter 9.16 Conduct in Public Parks Section 9.16.020 
Prohibited activities: Q, it states "To play, engage in or participate in any game such as 
hockey, rugby, cricket, football or other team games involving competitive body contact 
except where and when specifically authorized at designated facilities by the recreation 
director." Additionally, Sections 9.16.050 Soccer in parks and 9.16.060 Baseball 
(hardball) in parks, were recently added to the Irwindale Municipal Code in 2015 and 
2019, respectively, to provide policy on age limits and when these activities are allowed 
in City Parks. 

It would now be appropriate for the Parks & Recreation Commission to discuss Irwindale 
Municipal Code Section 9.16 Conduct in Public Parks and provide direction to staff on 
any research, changes, and/or section additions the commission would like to make for 
recommendation to city council. 

Attachments: Irwindale Municipal Code Chapter 9.16 Conduct in Public Parks 
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Title 9 - PUBLIC PEACE, MORALS AND WELFARE 
Chapter 9.16 CONDUCT IN PUBLIC PARKS 

Chapter 9.16 CONDUCT IN PUBLIC PARKS 

Sections: 

9.16.010 Applicability. 

The rules and regulations described in this chapter shall govern the public parks 
and public places of the city. 

(Ord. 91 § 1 (f)(part), 1960: prior code§ 4200). 

9.16.020 Prohibited activities. 

Within the limits of any of the parks or public places of the city, it is unlawful for any 
person or persons to do any of the following acts: 

A. To lead or let loose any animal or fowl of any kind; provided, that this shall not 
apply to dogs when led by a leash or chain not more than six feet long and 
under full control of its owner or custodian; 

B. To enter, be or remain in any park while in possession of, transporting, 
purchasing, selling, giving away or consuming any alcoholic beverage, as 
defined in subsection (b) of Section 2 of the Alcoholic Beverage Control Act of 
the state; 

C. To remain, stay or loiter in any park or building therein between the hours of 
eleven p.m. and six a.m. the following day, without special permission from the 
director of parks; 

D. To light or maintain any fire, except in a stove, fire circle or other place 
provided for that purpose, without having first procured written authorization 
from the director of parks; 

E. To possess, carry or discharge any firearms, firecrackers, rockets, or any other 
fireworks, air gun, or slingshot; 

F. To throw upon, along or across any public highway or driveway within a park 
any missile capable of causing personal injury or damage to personal property; 

G. To disturb the peace and quiet by any undue loud or unusual noise, or by 
tooting, blowing, or sounding any automobile siren or signal, or by any 
tumultuous conduct, or by use of any vulgar, profane or indecent language 
therein, or by use of any loudspeaker, sound amplifying equipment, or live 
music (including bands); except that such use when part of a city-sponsored 
event or pursuant to an approved amplified sound registration statement as 

Irwindale, California, Code of Ordinances 

(Supp. No. 15) 
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required by the provisions set forth in Section 9.28.180 of this code shall be 
permitted; 

H. To hold, conduct or address any assemblage, meeting or gathering for the 
purpose of discussing, expounding or advocating or opposing the principles or 
creed of any political party, partisan group, organization or religious 
denomination or sect without first having procured written authorization from 
the director of parks; 

I. To park or stand any vehicle on any road or path except at places designated 
for parking by the director of parks; 

J. To ride or drive any horse or other animal or propel any vehicle, cycle 
(including, but not limited to, bicycles and scooters) or automobile elsewhere 
than on roads, trails or driveways provided for that purpose; 

K. To throw, discard, place or dispose of any garbage or refuse in any place other 
than a garbage can or other receptacle maintained for that purpose; 

L. To solicit in any manner or for any purpose therein, or sell or offer for sale any 
goods, wares or merchandise, or pass out and distribute, post, place or erect 
any handbill, circular, advertising matter or literature without permission or 
concession granted by the city council; 

M. To drive a vehicle in any public park at a speed greater than is reasonable for 
prudence, having due regard for the traffic on, and the surface and width of, 
the roadway, and in any event at a speed in excess of the posted speed per 
hour; 

N. To pick, dig, remove, destroy, injure, mutilate or cut any tree, plant, shrub, 
bloom or flower, or any portion thereof growing therein; to cut, break, deface or 
injure any building, monument, sign, fence, bench, equipment or property 
therein; to cut or remove any wood, turf, grass, soil, rock, sand or gravel; 

0. To swim, bathe, wade in or pollute the water of any fountain, pond, lake or 
stream, or commit any nuisance in or near such water or in any manner pollute 
the same; 

P. To camp, erect, maintain, or occupy any tent, lodge, canopy exceeding twelve­
foot by twelve-foot, structure, temporary or makeshift shelter; 

Q. To play, engage in or participate in any game such as hockey, rugby, cricket, 
football or other team games involving competitive body contact except where 
and when specifically authorized at designated facilities by the recreation 
director. 

R. To swim in (or otherwise use) the Municipal Pool other than during the posted 
hours or at any time without supervision by staff members or pool guards 
appointed by the recreation director; 
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S. No skateboarding during special events and public activities shall take place in 
park area or buildings. 

T. To lead or let loose any dog within fifteen feet of designated school bus zones 
during the fifteen minutes before and after pick-up and drop-off times; 
provided, that this shall not apply to service dogs when led by a leash or chain 
not more than six feet long and under full control of its owner or custodian 
and/or homeowners with property abutting a designated school bus zone. 

U. To ride, operate, or utilize any large recreational apparatus including, but not 
limited to, carnival rides, jumpers, trampolines, bounce houses, or 
moonbounces, except that such use shall be permitted if part of a city­
sponsored event. 

(Ord. 410 § 1, 1986; Ord. 407 § 1, 1986; Ord. 91§1(1) (part), 1960: prior code§ 4201). 

(Ord. No. 692, § 2, 6-24-15; Ord. No. 731, § 1, 12-12-18; Ord. No. 732, §§ 2-6, 1-9-19, elf. 2-8-19) 

9.16.030 Use of facilities. 

The director of parks shall make rules and regulations for the orderly use of the 
facilities of public parks. 

(Ord. 91 § 1(f)(part), 1960: prior code§ 4202). 

9.16.040 Use of designated skateboarding areas. 

A. The following regulations shall apply within the designated skateboard areas: 

1. No person shall skate or skateboard at times other than those established as 
the hours of operation. The hours of operation shall be six a.m. to dusk 
throughout the year. 

2. No person shall skate or skateboard when the designated skateboard park 
area is wet. 

3. No person shall cause or initiate any acts of violence, intimidation, fighting or 
hazing to another person inside or around the designated skateboard park 
area. 

4. No use of profanity or reckless and boisterous behavior (including, but not 
limited to, tandem riding, pushing, horseplay, and bullying), or any other activity 
which could endanger the safety of persons using the skate facility or 
spectators. 

5. No person may ride, operate, or utilize any device other than a skateboard or 
in-line skates on the skate park. 

6. No person shall use the designated skateboard park area unless they wear 
proper safety equipment including a helmet (meeting American Society for 
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Testing and Materials (ASTM) or United States Consumer Product Safety 
Commission (CPSC)), elbow pads, and knee pads. 

7. No person shall consume food or drink in the designated skateboard park area. 

8. No use, consumption, or possession of alcohol, tobacco products, or illegal 
drugs within the skate park. 

9. No person under the influence of alcohol or illegal drugs may use the skate 
park. 

10. All persons using the designated skateboard park area must place trash in 
cans provided by the city or such persons shall be removed from the 
designated skateboard park area. 

11. No person shall affix stickers or cause graffiti or tagging in or around the 
designated skateboard park area or any other park areas. Any person who 
affixes stickers or causes graffiti or tagging in the park shall be removed from 
the park and may be prosecuted. 

12. No spectators are permitted in the designated skate park area. 

13. No person shall skate or perform stunts, tricks or luge skateboarding on the 
curbs, planters, benches, steps, railing, and entrance driveways of city-owned 
areas. 

14. Glass bottles are prohibited in designated skateboard park areas. 

15. No unauthorized pieces of equipment, obstacles, or apparatus may be brought 
into the designated skate park area. 

16. No special events or contests are allowed in the designated skate park area 
unless authorized in writing by the city. 

17. No entry or use of an amenity within the skate facility while another person is 
using it. 

18. The city reserves the right to eject anyone from the skate park at any time for 
any reason. 

B. Except as otherwise provided in this code, any violation of any section in this 
chapter is deemed to be an infraction and is punishable as such according to the 
provisions of this code and state law. 

(Ord. 589 § 1, 2005). 

(Ord. No. 630, § 1, 7-9-08) 

9.16.050 Soccer in parks. 

Recreational soccer activity shall be permitted in all city parks subject to each of the 
following: 
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A Participants shall be under the age of eighteen. A parent or other adult family 
member, legal guardian or coach may participate if he/she is engaged in 
soccer practice with the minor. 

B. Recreational soccer activity shall be limited to informal soccer practice only. 

C. No practice soccer games or formal soccer games shall be permitted. 

D. No person shall bring large equipment/goal posts onto city property. 
Permissible equipment shall be restricted to small items such as soccer balls, 
cones, etc. 

E. Organized groups planning to regularly use city parks for soccer practice must 
submit, and receive approval of, a facility use application by the city. Approval 
of the facility use application shall include conditions for approval including, but 
not limited to, fees for use of the park, insurance, and a deposit to cover 
damages. 

(Ord. No. 692, § 3, 6-24-15) 

9.16.060 Baseball (hardball) in parks. 

Recreational baseball (hardball) activity shall be prohibited in all city parks subject 
to allowance if the following conditions are satisfied: 

A Participants shall be under the age of thirteen). A parent or other adult family 
member, legal guardian or coach may participate if he/she is engaged in 
baseball practice with the minor. 

B. Individuals or groups planning to use city parks for recreational baseball 
activity must submit a facility use application and receive approval by the city 
recreation director. Applicants must provide a certificate of insurance with the 
exception of recreation sponsored activities. Upon approval, an applicant must 
carry the approved facility use permit with him or her at all times while on the 
field. 

C. Field preference shall be granted to Irwindale-sponsored baseball leagues. 

(Ord. No. 732, § 7, 1-9-19, elf. 2-8-19) 
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